Ipunoxenne Ne 2
k npukazy MIAOY JC «Mopormikay
Ne 46-OJ1 ot «01» anpenss 2024 rona

Koaexkc
ITHKHU M CJIYKeOHOr0 noBeieHusi pA0OTHUKOB
MYHUIHMIIAJIBHOI0 J0IIKOJIBHOI0 00pa30BaTeJIbHOI0 YUYPEeKIACHUA AeTCKUH
cax «Mopouka»

1. O0ue MoJ10KeHUA

1.1. Kogekc  3TMKM ¥ CIY)KEOHOTO  TIOBEJCHUS PabOTHUKOB
MYHHIIUIIAIBHOTO JOIIKOJBHOTO 00pa30BaTEILHOTO YUPEKACHUS NETCKUN call
«Mopomika» (manee - Komekc) pa3paboTaH B COOTBETCTBHUU C TOJOXKCHUSMHU
Konctutrynmuu Poccuiickoit ®epepauun, TpynoBoro kojekca Pocculickoit
Oenepanuu, PeaepanpvHoro 3akona ot 25 npexadbps 2008 roga Ne 273-d3 «O
NPOTUBOACHCTBUU  KOPPYILIMHM», HWHBIX HOPMATUBHBIX  TIPaBOBBIX  aKTOB
Poccuiickoit ®enepanuu, M OCHOBAaH Ha OONIENPU3HAHHBIX HPABCTBEHHBIX
IPUHITUIIAX ¥ HOPMaX POCCUHUCKOT0 00IIEeCTBA U TOCYIapCTBa

1.2. Koxgekc mpexacraBiasier coOoil cBoA oOmUX TpodeccroHaTIbHbIX
NPHUHIIMIIOB W MPAaBHJI MOBEJICHUS, KOTOPBIMU HAJJICKHUT PYKOBOJICTBOBATHCS BCEM
paboOTHUKAM HE3aBHCHMO OT 3aHUMAaeMOM JOKHOCTH.

1.3. Kaxnpiii paOOTHUK JOJDKEH NMPUHHUMATHh BCE HEOOXOIUMBIE MEPHI IS
coomoaenuss mnonoxenuit Komekca, a kaxnpld rpaxkaanuH  Poccuiickoi
@denepanvy BIIpaBe OKUIATh OT PabOTHUKA MOBEJEHUS B OTHOILIEHHUSX C HUM B
COOTBETCTBHH ¢ nojoxeHusamu Komgexca.

1.4. Kogekc cayxutr QyHmamenTom i (GopMupoBaHus pabounx
B3anmooTHomeHud B MJIOY JIC «Mopotikay, OCHOBaHHBIX Ha OOIIEMPUHSITHIX
HOpMax MOpaJIM U HPAaBCTBEHHOCTH.

1.5. Komekc  mpusBaH  MOBBICUTH  3(PGHEKTUBHOCTh  BBIMOJIHEHUS
pabOTHUKAMH CBOUX TPYAOBBIX OO0S3aHHOCTEH. 3HaHHWE U COOJNIO/ICHHE
paboTHuKamMu TonokeHH Komekca SBISeTCS OJHUM U3 KPHUTEPUEB OIECHKH
KauecTBa UX MpoeCcCUOHANBHON NEATeIbHOCTH U TPYIOBOM NUCIIUILTAHBI.

2. OcHOBHbBIE 005I3aHHOCTH, IPUHIHUIIBI

U MPABWIA CJIYKeOHOT0 NMOBeJeHUs PA00OTHUKOB

2.1. Jlestenpaocts MJIOY JIC «Mopomka» U ee pabOTHHUKOB
OCHOBBIBAETCS HA CIEAYIOIMNUX MPUHIUIAX MPOPECCHOHATEHON ITHKHU:

— 3aKOHHOCTB;
— ipoeccruoHaTN3M;
— HE3aBUCHUMOCTb;
— 10OpOCOBECTHOCTH;
— KOH(PUAEHIIMATBHOCTb;
— uH(opMUpOBaHUE;
— 3¢ PeKTUBHBIN BHYTPEHHUN KOHTPOJIb;
— CIIPaBEeJIJIUBOCTD;
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— OTBETCTBEHHOCTH;

— 00BEKTHBHOCTE;

— JIOBEpHE, YBaXKECHUE U JOOPOKENTATEIHHOCTh K KOJIJIEram Mo padoTe.

2.2. B cootBercTtBUM cO ctathelt 21 TpymoBoro konekca Poccuiickoit
®denepauuu pabOTHUK 00s13aH:

— 100OpOCOBECTHO HCIOJIHATH CBOU TPYJIOBBIE OOS3aHHOCTH, BO3JIOKCHHBIC
Ha HETO TPYJOBBIM JOTOBOPOM;

— co0JIroaTh MpaBuUiia BHYTPEHHET0 TPYAOBOTO PACIOPSIIKA;

— cOOII0aTh TPYIOBYIO JUCHUIUIUHY;

— BBITIOJIHSITh YCTAHOBJIEHHBIE HOPMBI TPY/IA;

— cobuiroaTh TpeOOBaHUS MO OXpaHe TPy/a U 00ECIEUCHHUIO0 OE30MacHOCTH
Tpyna;

— OEpeXHO OTHOCUTHCS K HUMYIIECTBY paboTojarens (B TOM 4YHCIE K
UMYIIECTBY TPETbHUX JIMI], HaXoAsleMycsi y paboroaaTens, eciu paboToaaTeb
HECeT OTBETCTBEHHOCTH 32 COXPAHHOCTh 3TOT'0 UMYIIIECTBA) U IPYTUX paObOTHUKOB,;

— He3aMeJTUTEIFHO COOOIIUTh PpabOTOMATENI0 JUOO HEMOCPEACTBEHHOMY
PYKOBOJUTEIIO O BO3HUKHOBEHHH CHUTYAIMH, MPEJICTABISIIONIEH yrpo3y XKU3HU U
3I0POBBIO  JIIOJICH, COXPAaHHOCTH HUMYIEecTBa paboromarens (B TOM YHCIIE
UMYIIECTBA TPETHUX JIUIl, HAXOMSIIerocs y paboTojarens, ecid padoTojaTelb
HECeT OTBETCTBEHHOCTh 32 COXPAaHHOCTh ATOTO UMYIIIECTBA).

2.3. PaGoTHukM, CcoO3HaBas  OTBETCTBEHHOCTh TEpel  TpakKJaHAMHU,
OOIIECTBOM U TOCYIapCTBOM, MTPU3BAHBI:

— UCXOAUTH U3 TOTO, YTO MPHU3HAHUE, COOJIIOICHHUE U 3all[uTa MpaB U CBOOOJ
YeJloBeKa M TCpaXJaHWHA OIpPEAESOT OCHOBHOM CMBICI M COJEpKaHHE
nesrenpbHOocTU LleHTpa;

— cobmonate KoHctutymmio Poccutickoit deneparuu, 3aKOHOAATEIHCTBO
Poccuiickot ®enepanuun  u  SAmano-HeHenmkoro aBTOHOMHOTO OKpyra, HeE
JOMYCKaTh HapyIlICHHE 3aKOHOB M MHBIX HOPMAaTHBHBIX MPABOBBIX aKTOB MCXOJs
U3 TIOJIMNTUYECKOMN, IKOHOMUUECKOM 11€JIeCO00Pa3HOCTH JINOO 110 UHBIM MOTHBAM;

— obecnieunBath dddextuBnyto padory MOV JIC «Moportikay;

— OCYILIECTBIISITh CBOIO JIESATEIBHOCTh B IMpelenax MpeaMera MU Leleu
nesrensHoctd MOV JIC «Mopouikay;

— IIpU UCTIOJIHEHUH TPYJIOBBIX OOS3aHHOCTEN HE OKa3bIBATh MPEANOYTECHUS
KaKuM-IH00 TpOo(deCCHOHANBHBIM WM COIMAIBHBIM TPYIIaM W OpPTraHU3aIusM,
OBITh HE3aBUCHUMBIMHU OT BJIHMSHUS OTACIBHBIX TpaxaaH, MpoheCcCUOHATBHBIX WIIH
COIMAIBHBIX TPYIIN U OpraHu3alui;

— UCKIIIOYATh JEHUCTBUSI, CBSA3AHHBIE C BIHMSHUEM KaKUX-TMOO JIMYHBIX,
UMYIIECTBCHHBIX ((DMHAHCOBBIX) W HHBIX HWHTEPECOB, MPEMSATCTBYIONINX
100pPOCOBECTHOMY HCTIOTHEHUIO UMHU JJOMKHOCTHBIX 00S3aHHOCTEH;

— co0moaaTh O6€CTIPUCTPACTHOCTD, MCKIIOYAIONIYI0 BO3MOYKHOCTh BIIMSTHUS
Ha UX JESITEIbHOCTh PEIICHUM TMOJUTUYECKUX MapTUl U  OOILIECTBEHHBIX
00BEIMHEHHI,

— co0Jio1aTh HOPMBI  MPOGECCHOHAIBHOW ATUKM W TMpaBuia J1€I0BOTO
MOBE/ICHUS;
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— IPOSIBIISATH KOPPEKTHOCTh M BHUMATEIBHOCTh B OOPAILIEHUH C IPaKJaHaAMU
U JOJDKHOCTHBIMU JIMIAMU;

— IPOSABIIATh TEPHUMOCTh M YBaXKE€HUE K OOBIYAsM W TPaJULHUAM HAPOJOB
Poccum u npyrux rocyaapcTB, YUUTHIBaTh KYJbTYpHbIE U HHBIE OCOOCHHOCTHU
pPa3IUYHBIX STHUYECKUX, COLUHUAIbHBIX TPyHnn M KOHQeccui, crnocoOCTBOBATH
MEXHAIIMOHAJIBHOMY M MEKKOH(ECCUOHAIBHOMY COTJIACHIO;

— BO3/IEP’KUBATHCS OT MOBEACHUS, KOTOPOE MOIJIO Obl BBI3BATH COMHEHHUE B
100pOCOBECTHOM HCIIOJTHEHUH PaOOTHUKOM TPYAOBBIX OOSI3aHHOCTEH, a TaKke
n30eraTth KOH(MJIUMKTHBIX CUTYallMi, CIOCOOHBIX HAHECTU YyIIEpO €ro penyTanuu
wiu aproputety MJIOY JIC «Mopoikay;

— HE HKCIOJIb30BaTh JIOJDKHOCTHOE TOJIOKEHHUE JIJISi OKa3aHUsl BIMSHUS Ha
JEeSTENbHOCTh TOCYIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIPABJICHMS,
OpraHu3alui, TOJBKHOCTHBIX JIMII M TPaKIaH MpPH PEIIEHWHd BOIMPOCOB JIMYHOTO
XapakTepa;

— BO3JIEP)KUBATHCS OT MYOJMYHBIX BBICKA3bIBAHUM, CYXKJACHHM U OICHOK B
otHomeHuu aearenbHoctd MOV JIC «Mopoiikay, 3aBeayrolero, €cim 3T0 He
BXOJIUT B JOJIKHOCTHBIE 00SI3aHHOCTH paOOTHHKA;

— cOOJII0JIaTh YCTAHOBJICHHBIE B OPraHM3allMd TpaBUia TMPEJOCTABICHUS
ciykeOHOoU nHpopMauu U MyOJTUYHBIX BBICTYIUICHHI;

— YBOKUTEIBHO OTHOCHUTBCS K JICSTENIbHOCTH TMpPEACTaBUTENICH CpPENCTB
MaccoBor mHpoOpMaIuu 1Mo uHpopMupoBaHut odmectBa o padbore MJIOY JIC
«Mopoiika», a TakkKe OKa3blBaTh COACHCTBUE B TIOJYYEHHHM JIOCTOBEPHOMU
UHGOpPMAIIMK B YCTAHOBJIEHHOM TOPSIJIKE;

— IPOTUBOICHCTBOBAThH MPOSBICHUSIM KOPPYILUUA U TPEINPUHUMATE MEPBI
no ee mnpoduIaKTUKE B TOPAJIKE, YCTAaHOBJICHHOM 3aKOHOAATEIILCTBOM O
IPOTUBOACHCTBUN KOPPYIIIINH;

— IPOSIBIISATH TP MCTIOJHEHUU TPYIAOBBIX OOS3aHHOCTEM UYECTHOCTH,
OecpucTpacTHOCTh U CIPABEJIMBOCTh, HE JOMYCKaTh KOPPYMIIMOHHO OMACHOTO
noBeieHus (TIOBEICHUSI, KOTOPOE MOKET BOCIPUHUMATHCA OKPYXKAIOUIUMU Kak
o0elanue Wik NpeyIo’KeHNe a4y B3SITKH, KaK COTJIACHE MPUHSATH B3STKY WM KaK
npock0a 0 Jaue B3SATKU JUOO0 KaK BO3MOXHOCTh COBEPLINTh HHOE KOPPYIIIMOHHOE
MIPaBOHAPYILICHUE).

2.4. B nenax npoTuBOAEHCTBUS KOPPYIIUU pAaOOTHUKY PEKOMEHTYETC:

— YBEJIOMJISITH pabOTOAATENs], OpPraHbl IPOKYPaTYphl, MPABOOXPAHUTEIbHBIE
opranbl 000 Bcex cilydasx oOpalleHus K paOOTHUKY KakKMX-THOO JMIl B LEISIX
CKJIOHEHHMSI K COBEPILIEHNIO KOPPYIIIMOHHBIX IPABOHAPYIIEHU;

—HE I[oJy4aTb B CBS3M C HCIOJHEHHEM TPYAOBBIX OO0S3aHHOCTEH
BO3HArpaXkJe€HUsl OT (U3MYECKUX U IOPUAUYECKHX JHUI (TIOJapKH, JCHEKHOE
BO3HAarpaxKJI€HWe, CCyZAbl, YCIYyrM MaTepUaJbHOTO Xapakrepa, IulaTy 3a
pa3BiIeYEHUs, OT/IbIX, 3a MOJIb30BAHUE TPAHCIIOPTOM U MHBIE BO3HAIPAKIECHUA);

— OIPUHUMATh MEpbl 10 HEJONYIIEHHWIO BO3HUKHOBEHHS KOH(MIHUKTa
MHTEPECOB M YPETYJIHPOBAHUIO BO3HUKIIMX CIy4aeB KOH(IJIMKTa WHTEPECOB, HE
JOITYCKAaTh npu UCIIOJIHEHUHU TPYJIOBBIX oOs13aHHOCTEN JUYHYIO
3aMHTEPECOBAHHOCTb, KOTOPAsi IPUBOAUT WJIM MOKET MPUBECTH K KOH(IUKTY



MHTEPECOB, YBEIOMIISITh O BOSHUKIIEM KOH(IUKTE UHTEPECOB UM O BOBMOXXHOCTH
€ro BOZHUKHOBEHUS, KAK TOJIBKO €My CTaHET 00 3TOM U3BECTHO.

2.5. PaGoTHuk MoOXkeT o00pabaTbiBaTh M  MepelaBaThb  CIYXEOHYIO
uH(pOpPMAIMIO TpU COOJIIOCHUM JEHCTBYIOLIIMX B OpraHu3alid HOPM H
TpeOOBaHU, TNPUHATBHIX B COOTBETCTBMM C 3aKOHOJATEIbCTBOM Poccuiickoii
denepauni.

PaGoTHuk 00513aH NMpPUHUMAThL COOTBETCTBYIOIIHUE MEPHI MO O0ECIEeUCHUIO
0e30macHOCTH UM KOH(UIECHIMATBHOCTH MH(POPMALIUU, 32 HECAHKIIMOHUPOBAHHOE
pasriaiieHue KOTOpPOM OH HECEeT OTBETCTBEHHOCTh WM (M) KOTopas craja
U3BECTHA €MY B CBSA3U C UCIIOJHEHUEM UM TPYJOBBIX 00SI3aHHOCTEH.

2.6. PaboTHUK, HAJCJICHHBIH  OpraHU3aIllMOHHO-PACTIOPSATUTEITBHBIMH
MOJTHOMOYHSIMH 10 OTHOIIIEHUIO K IPYTMM PabOTHUKAM, JIOJDKCH CTPEMUTHCS OBIThH
It HUX ~ oOpasmoMm  mpodeccuoHanu3Ma, — Oe3ynmpeyHoW  pernyTaiud,

criocobctBoBaTh hopmupoBanuo B MJIOY JIC «Moportiikay 6J1aronpusiTHOro st
¢ pekTuBHON PabOTHI MOPATBHO-TICUXOJIOTHIECKOTO KIIMMaTa.

2.7. PaGoTHUK, HaJICJICHHBIN OpPraHU3aIMOHHO-PACTIOPAAUTETbHBIMHU
MOJITHOMOYHSIMH TI0 OTHOIIEHHUIO K IPYTUM pabOTHUKAM, NMPU3BaAH:

— IPUHUMATh MEPBI MO MNPEAYNPEKIACHUIO KOPPYILIMHU, a TaKKEe MEpbl K
TOMY, 4YTOOBI TOJYMHEHHBIE €My pAOOTHUKU HE JOMYCKIM KOPPYHIIMOHHO
OMAaCHOr0 MOBEICHHUS, CBOMM JINYHBIM MOBEJICHUEM T0/1aBaTh IPUMEP YECTHOCTH,
OecrpUCTPacCTHOCTU U CIIPABEIMBOCTH;

—HE JIONyCKaTh CJydaeB TMPUHYXKICHUS pPaOOTHUKOB K YYacTHIO B
NESTENbHOCTH  TMOJIMTUYECKUX  MapTUd, OOLIECTBEHHBIX OOBEIUHEHUNA U
PEIUTHO3HBIX OPraHU3aLINil;

— B IIpE/iesIaX CBOMX IMOJHOMOYMWA NMPUHUMATh MEPHI MO MPEIOTBPALIEHUIO
WIH yPEryJIupOBaHUIO0 KOH(GIMKTAa HHTEPECOB B CIydae, €Clid €My CTaJl0 U3BECTHO
0 BO3HMKHOBEHUHU y pabOTHUKA TUYHOW 3aMHTEPECOBAHHOCTH, KOTOPAsi MPUBOIUT
WJIM MOXET MPUBECTH K KOHMIUKTY UHTEPECOB.

3. PexomennaTenbHble ITHYECKHE PABUJIA NOBeleHUS PA0OTHHKOB

3.1. B cBoemM moBeneHWH paOOTHUKY HEOOXOIUMO HCXOAWUTHh W3
KOHCTUTYLIMOHHBIX TOJIO)KEHUH O TOM, 4YTO YEJIOBEK, €ro mpaBa M CBOOOMbI
SBJISIIOTCSL  BBICHIEM IIEHHOCTBIO M KaXIbld TpaXJaHUH MMEET IMpaBO Ha
HENPUKOCHOBEHHOCTh YAaCTHOM JKHU3HH, JIMYHYI0O M CEMEHWHYKO TailHy, 3alluTy
YEeCTH, IOCTOUHCTBA, CBOETO JJOOPOT0 NUMEHH.

3.2. B cBoeM moBeqieHnr paOOTHUK BO3JIEPKUBACTCS OT:

— mr000TO  BHJIAa BBICKA3bIBAaHUHW W JACHCTBHH JTHCKPUMHHAITMOHHOTO
XapakTepa MO MpHU3HAKaM [0jJa, BO3pacTa, pachl, HAIMOHAIBHOCTH, S3bIKa,
IPaXKJIAaHCTBA, COLMAIBHOTO, HMYIIECTBEHHOIO WJIM CEMEHHOT0 MOJIOKEHUS,
MOJIUTUYECKUX WU PEIUTUO3HBIX MPEANOYTCHU;

—Tpy0OCTH, TIPOSBICHUN TPEHEOPEIKUTETLHOTO TOHA, 3aHOCUYHUBOCTH,
NPEAB3SAThIX 3aMEYaHUM, MPEIbIABICHUS HEMPABOMEPHBIX, HE3aCIy>KEHHbIX
OOBHHECHHII,
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— YIpo3, OCKODOMTENbHBIX  BBIPAXEHUW WM  PEIUIMK, JACHCTBU,
MPENSTCTBYIOIINX HOPMaJIbHOMY OOILIEHHUIO WIH MPOBOLIUPYIOIINX
MPOTUBOIIPABHOE TIOBEACHHUE;

— OPUHATHS NHILM, KypeHHs BO BpeMs CIy>KeOHBIX COBellaHHWil, Oecen,
MHOTO CIIYEOHOTr0 OOIIEHHSI C TpaXaaHAMMU.

3.3. PaboTHUKM  mpu3BaHbl  CHOCOOCTBOBaTH  CBOMM  CIIY’)KEOHBIM
MOBEJACHUEM YCTAHOBJICHUIO B KOJUIEKTHBE JIEJOBBIX B3aMMOOTHOLIECHUNH U
KOHCTPYKTHUBHOT'O COTPYAHMYECTBA JIPYT C APYTOM.

PaGoTHuku  AOMKHBI ~ OBITh  BEXIMBBIMHM,  J10OpOKeNIaTEIbHBIMU,
KOPPEKTHbIMU, BHHUMATEIIbHBIMA W TPOSIBISTH TEPIUMOCTh B OOIIEHUH C
rpakJaHaMu U KOJJIETaMHu.

3.4. Buemnuii  BuUj ~ pabOTHHKAa TPU  HUCIOJIHEHHMM UM  TPYIOBBIX
00s3aHHOCTE B 3aBUCHUMOCTH OT YCJIOBUH TPYIOBOM JEATEIBHOCTH JTOJIKEH
CIIOCOOCTBOBATh YBXKUTEIbHOMY OTHOILICHHUIO TPaX/JIaH K OpraHU3aluu, a TaKxke,
npu HEOOXOAMMOCTH, COOTBETCTBOBATH OOUICHPUHITOMY JIETOBOMY CTHUIIIO,
KOTOPBIM OTIMYAIOT CAEPKAHHOCTD, TPAAUIIMOHHOCTD, aKKYPATHOCTb.

4. OTBeTCTBEHHOCTH 32 HapylleHue nojoxennii Kogexca

4.1. Hapymenue paboTHUKamMu TmoJjoxkeHuid Hactosamero Komekca
NOJUICKUT ~ MOPAJIbHOMY  OCYXKJIEHHI0O  Ha  coOpaHusix  (COBEIaHHUSAX,
KOH(pEpEeHIUAX), a B CIydasX, MNPEAyCMOTPEHHBIX (QeAepadbHbBIMU 3aKOHAMHU,
HapylieHue mnojoxkenuii Kopgekca BieyeT mnpuMeHeHHe K pabOTHUKY Mep
IOPUINYECKON OTBETCTBEHHOCTH.

4.2. Cobmonenne paboTHUKOM mojoxkeHud Kopekca yduTbIBaeTcs mpH
Ha3HAYEHUU MOOIIPEHUMN, MPU HAIOKEHUU NUCIMUILUTMHAPHBIX B3bICKAHUM, a TAaKKe
pu o1eHKe d(PHEKTUBHOCTU €T0 ACATEILHOCTH.

4.3. Hapymenue mpaBuil aHTUKOPPYMIIMOHHOTO TIOBEICHHUSI  BICYET
NIPOBEJICHNE CIY>KEOHOTO paccieloBaHus MO OOCTOATEICTBAM BO3HWKHOBEHUS
KOPPYHIIMOHHO-OTIACHOU CUTYAITUH.

4.4, PaOOTHUKHM B 3aBUCUMOCTH OT TSDKECTH COBEPIIECHHOTO IPOCTYIIKa
HECYT JUCUMIUIMHAPHYIO, aJMHUHHCTPATUBHYIO, T'PaXJAHCKO-NPABOBYID H
YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C 3aKOHOJATEILCTBOM Poccuiickon
denepanun.

4.5. Eciu paboTHUK HE YyBEpeH, KakK HEOOXOAMMO TMOCTYNHTh B
COOTBETCTBMM C HactosmuM Koaekcom, OH JODKEH  00paTuTbes  3a
KOHCYJIbTallMEe! (pa3bsICHEHUSIMU) K CBOEMY HENOCPEIACTBEHHOMY PYKOBOJUTEIIO
a100 K CIeUUaIucTy MO Kajapam, IOPUCKOHCYIBTY, MO0 K JAOKHOCTHOMY JIUILY,
OTBETCTBEHHOMY IO MPO(PUITAKTUKE KOPPYMIIMOHHBIX U UHBIX TPABOHAPYIIICHU.
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